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9 January 


»'iM TH ASSISTANT i)I&eCTJ8, bFedlAL OHsJiAYX C^ S 
buBJiiCl* indue trial c*rd jfilu CQrili 


... f l * is nte to your araor&ndua, ease subject, dated 

> January iyt*a. ’ 

, . f* heapc^ihllity ior production and aaintenance of the Indus trial 

C/*rd file ( ICP ) was ir&nafarrod from Persian Documents Br anch . 00 to 
Haf arenas Cantor, A 4 3, oa l iMoeaher -fna For eign Indus trial 

** ?• Process <* coding and entering 

fiftraatiai on IMA { aachine record) cards, to form a central JDCF 
inda* for CIa. This section is also charged with preparing iasninw 
current ICP cards of manual index type. luine 

serle®*of A cSS 1 * lt,Q *°® ar ° f ^ I,ld ‘ 4atrial File consists of three 

a* une series ie filed ©executively according to t km reference 
c«* serial number which appears on each card in the order of 
issuance) 

>J * “® rles ^ according to geographical location, 

iacilltatxng see of the cards whenever plant# of a certain 
location or area are desiredj 

e. The third ear las is file© according to the sixty different 

imustrial codes. This Hi® shoes all the plants of a particular 

according u» geographical location 
within the code. The sane plant card appears under various 
inius trios if it carries snore than one Industrial rods 

mvmaVi man 


. .... P , Jf „ epprosuaatdy Jk,000 cards have been reproduced, a coaplete 
w * ^ *oous trial C*rd File contains approximately 130,000 cards. It 
iktv occupies approximately thirty sx j card, .file drawers, when properly sat 
up | and cls.rk part tissue to iwuidl® the iaocssduxg c&rtite* If th& 

^ile is in active use, and refiling of cards is required, one full-tiwe 
clerk has been found accessary* 

“** foreign Docuaents lirsaoh has three extra copies of each IGF card 
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produced during the period between the Initiation of the project, under 
SI&, wer Department, and the transfer to Reference Center on 1 December. 


Since a complete copy of the Industrial Card File cannot be established, 
o*in|, to the lack of an adequate number of extra cards for f iling as in 
(e; above, it is suggested that a location file may be adequate for the 
use of your office, fh© extra cards on hand are now packaged roughly 
according to the reference number, and it is estimated that it would 
require on© trained file clerk approximately six month* to file them 
according to location. 

5« if the awv# suggestion is accepted©, and your office desires 
such a location file, after taking cognisance of the IGF flics maintained by 
the Foreign industrial Register, Clarence Center, and the technical 
diiiiculuies involved in setting up a separate file, this office will be 
glad to supply the necessary cards. 


LADjhg 


OBOBQB G. CAREY 
Deputy Assistant Director 

Office of' Operations 
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